
ON HOW TO DO 
ONLINE RESERVATION 

TUTORIAL 



1. Find the book you need in the 
search box using keyword. 



1. Identify the status of 
the book in the WEB 
OPAC. 

2. Click at the accession 
number (example : 
0000009391. 
 

 

 



1. If you wish to have the book in 
status “Circulated”, please click 
“Reserve” 

2. Click “Yes” to reserve the item.  



CHECK RESERVATION STATUS 
1. The status will appears as “Awaiting 

Collection”.  
2. Once the previous borrower returns the 

book, the item reserved is ready to be 
collected at the circulation counter.  

3. The duration for the reserved book is 
kept on the counter is around 1 week 
before it is shelved back by the library 
assistant.  


